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Chapter 26 Export Documentation
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I. Objectives

" To know how to price in export in the right way

»  To grasp the main idea and the structure of the text;

" To master the usage of key special terms, words and phrases in this chapter;

" To conduct a series of listening, speaking, reading, writing and translating activities concerned with the theme of the
chapter.

I1. Introduction

1. For those exporting novices, they may feel uncertain of how to prepare their export documents faster and
easier. From this chapter, you will acquire some common knowledge about the documents used in
exporting; but what documents are necessary in a particular transaction depends on the requirements of
the government of the importing country. X T~ ABLE MW FE Y I RFr oK Ui, AbATT 25 3 LU s 1 ey
SEPR BT Ty MR A I H TR o ASSE PRS2 A5 — 28 G H LR A U (HAE R AR AL
Zy 5T SE MRS BRI A A A R g 1 1 R BUR 22K

I1I. Main points of the text

1. Domestic business and export business both need some documents

2. Preparing the correct documents to cover an export shipment is considered by many to be very
demanding.

3. The documents can be divided into three kinds.

4. The documents known as export or shipping documents are required for multiple purposes.

5. Although no international standards for documents, there are many established traditions and
practices.

IV. Background and terminology

1. Commercial Invoice Fj)V R
Obviously, a seller issues a commercial invoice to a buyer in an export transaction. Along with an ocean
bill of lading or an air waybill, the commercial invoice needs to present the principal information of the
export transaction and includes the following: ‘24K, {EH HAZ Y, SEJ7ETIFH ik & 5245 K77
HiHE Y ria P i —FF, AR B O S N B EAE R, RRLL R 2RI

*  Name of the seller of the goods (shipper/exporter) Bt¥IsLT CREEAN/H AR Hit4

« Name of the buyer of the goods (consignee/importer) G3W)Z T (52 F6 N /3E 11 )44 5

 Commercial value in U.S. dollars (unit price/total value) FIMUME(GETC) CREAFME/ BMED

* General description of the goods B34 (11— fx ik
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Date of the transaction 224 [

Any applicable reference numbers (e.g., invoice numbers, purchase order numbers, letter or credit
number, etc.) SEPRZHG T @ KT, RS, F RS

Original signature (not required for every destination) J5U= bz s (A A& 25 Hi #0075 22)

Diversion clause 2% 5 #1653 #5453k

Terms of sale #8453k

Terms of payment {3451

. Certificate of Origin J&=HiIEBf

A certificate of origin is not required for every destination, although it should be considered an important
export document for several reasons. Some nations may require a certificate of origin to compile
statistical trade data, while other nations may use a certificate of origin for financial reasons (e.g., to
assess the eligibility of goods for preferential duty rates or duty-free importation). Most nations use and
accept many formats of a certificate of origin provided they contain the necessary information. However,
some nations, Israel in particular, will only accept one distinct type of certificate or origin. A standard
certificate of origin, prepared by the shipper or the forwarder, contains the following information:  Jil
PEHLUE I IFANEREA H RHEART 22, SR T 2R A, S AR U I A — I 0t
FIE o A7 LU S 2 U Ik B DU G B 52 2 G v Bt i A 5K mT R DAL DA <l ) L e v >R
JIJ 7 HAIE ] (s PPAS B2 75 e RR OGBS Bt 1 ) K 2 B X R T A
BRANFARS A = e W, NS T B RS AR, A7TEEE S, UGS, ik
52— PR R I B P U o ph A B N sdtie AR (b dE (0 i Lk A5 BN E R
Name of the seller of the goods RY=e itk 44

Name of the buyer of the goods G235 itk 4

General description of the goods B[ — i HEHi IR

Date of the transaction A& %) H #

Any applicable reference numbers SEFRZ% % 5

Original signature Jit /= Hibr &

Diversion clause 2% B B¢ #5453

Named origin of goods 4 Jit /= Hi 44 Fik

In many cases, the certificate of origin will need to be notarized by a local chamber of commerce 7EVF

ZNOLR, SR R I 2 R T I e 2 A

. Documentary Credit

A credit instrument such as a LETTER OF CREDIT with the condition of payment being the
presentation and attachment of certain documents such as bills of lading, insurances, certificate of origin,
etc.

Documentary Credits are issued by a bank on behalf of it's creditworthy customer and for the purpose of
guaranteeing payment to a third party, the BENEFICIARY.

Often associated with international trade, Documentary Credits are also used domestically and locally for
all sorts of purchases and payment of services.

The Beneficiary to the transaction must present the documents listed on the Documentary Credit in order
to be paid.

BACK-TO-BACK LETTER OF CREDIT
The parties to a Back-to-Back Letter of Credit are:

1. the buyer and his bank as the issuer of the original LETTER OF CREDIT,
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2. the seller/manufacturer and his bank,
3. the manufacturer's subcontractor and his bank.

4. cargo insurance and claims the act of insuring goods and asking for compensation &t ¥R S 2RI

5. Mate’s Receipt

Document signed by the chief officer of a vessel acknowledging the receipt of a certain consignment on
board of that vessel. On this document, remarks can be made as to the order and condition of the
consignment.

6. export documents H [T 5L

7. bill of lading a document that used for picking up goods H¢ H.

8. to cover an export shipment to be ready for the export shipment  #E#¢ H [15¢
9. trade association guild, board of trade [FMLA%s, T L hes

10. commercial documents papers used in commerce [ MV A

11. shipping documents documents that are used for transporting goods & i #LiIE
12. import duty money that imposed on importing goods 4 [ H

13. plant disease disease that exits among plants FE 4<%

14. symbolic delivery ZAEIEAT Tt

St

15. physical delivery SEFRAS BR
16. HTOEEARK B LM A SR, iy ERon, radorfEy s, LA fE
REUER S, BPRPE S I A A ATk .

V. Language Points

1. The only difference between the two lies in the documentation.
PR TR I — ) DXl A 2l B R AN [
EL3% documents 1 documentation P§4™1a] [ FH V2«
“documents” &7 “FAIIE”, “HL5”; “documentation” W T PR AL B il VE S 40 Ky 2
lie in: To exist; consist in fF-{F; £E T :
The solution lies in research.
&AM

Civilization lies in the progress of the society.

2. Preparing the correct documents to cover an export shipment is considered by many to be very
demanding.
VR NS N TS IEAA (130 A A VS I8 R R 1Y) BAIE 2R AR o
“by many” & A “by many people”; “to cover an export shipment”H [¥]“to cover” & J“to deal
with”(# S, AbHR), izAS & T AR 2 18 B 1i“documents™s
A RS AR AN, TR MENIE S, R R S AT, AT A R
3
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Going abroad to study MBA is very popular nowadays. L7, HiE %2> MBA JEH AT
Demanding: Requiring much effort or attention:
WM, AN HEAR 55 B
exhausted by a demandmg B — 55 10 0 LA AR % )
a demanding job %% JJ 1 T AE
a demanding boss #} %I/ 1) Z )

3. If the information is found to be false, heavy fines may be imposed or the goods confiscated.
AR A B AE SR I amm,% e R TSN
“the goods (may be) confiscated” AT BEPEAUL s  “to confiscate something”means “to
take somebody’s property with authority (BH0)

4. In an attempt to reduce the error rate, exporters are recommended to review thoroughly their

documents for accuracy and to weed out errors that have crept in through sloppy practices over

the years.
A TR AR R A E R AT RENE, 224Kk — ECEE SO PV AT Aot S gl S0 R Co B 5 36 A )
Hiko

“in an attempt to do something” 4 I EGIRXEMIE S, l1: In an attempt to win the match, they
have been trained hard for three months. A | priX 7 Lb 3%, AbAT 52 T A H I8 125,

“to weed out”JiFR, HFR(to separate out or remove somebody or something undesirable or
unwanted), fl41: The farmers are weeding out grass from the corn field. A& FGATIEAEFEHL N T oK Hb
HALPFR . Unqualified members must be weeded out from our team. FATIBA L AHERAGHE N 51

“sloppy practices” means “practices done carelessly or badly” (FH/CrEREREIf7L); “that”5]F
EENA], B “errors”s

5. The documents can be divided into three kinds. HL1Fn] 74—,
be divided into to separate into 43,
A year is divided into four seasons : spring , summer ,
autumn , and winter .
AN L B K&
The documents can be divided into three kinds: legal documents, commercial documents, and shipping

documents.

PR AT =38 ARSI, RME SR IS H LT

6. The first kind is legal documents such as contract or licenses; the second kind is commercial
documents such as commercial invoice or certificate of origin; and the third one is shipping

documents such as bill of lading, mate’s receipt and so on.
TR, B0 & [ v e 58 IR RSO, R R SR B MR 2
IS AR, g EOR FE A
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7. Some documents are required to spell out contractual rights and duties of the parties concerned;
some are required to satisfy government stipulations of exporting and importing countries; others are
required for the administration of exchange control regulations or import quotas in the product, and to
safeguard the public and animal health and prevent the spread of plant diseases. 7 L& FRLiF & FH K it
W25 ) BT B R 45 D7 (RARCR) 55 55 A st LRI 1 [RIBOR e 6 20U % 1) s 3 b — L8 BAE
W5 H a2 it (R AN T B YRGB A DR 2 AR e sl A RN 1 R B0 A% 4k
11175 26 F o

AR AY: X —AIFFIE) AT =AIEP ). SIS ARl JE
T 5, BEADRRK, JEE T A E o, AN ANE N T “to safeguard. ..and
(to) prevent...”.
“to spell out” B A YHEE, TEANR, Hilun:
This regulation spells out that load over 5 tons should not be allowed to pass through the bridge.
ZE WA U IR I 5 KRB AN RETE i
He has a simple mind, and you have to spell everything out for him.

b S e, AR AEE ARG RS A .

8. All the documents play an important role in transport arrangements, payment and credit
procedures and in relation to cargo insurance and claims.
P XL e xt 22 HEis i, AR, LACD ) ORES AN 2R I A 1 E 2 (4
“to play a role in...” ... .. @VE%, 151 211 <
In a family, the mother plays a more important role in the formation of the character of the children
than the father does.
TE— N RE TP RESRN £ 5 MRS KT B E T B AR R
Capital plays a key role in the operation of a company.
BEBAE A wlIsAT TR A R IAE ]
in relation to about, concerning T, Wk
Prices seem high in relation to wages.
HULBEE K, DT T
In relation to the complaint you have made, there is nothing we can do to improve the quality of these
goods.

RPVRATABAR R, AT TCVA e I 2L B Y 110 I

9. The documents known as export or shipping documents are required for multiple purposes.
1)to provide the foreign customs authorities with a complete, detailed description of the goods so that
the correct import duty can be levied;
2)to spell out contractual rights and duties of the parties concerned,;
3)some are required to satisfy government stipulations of exporting and importing countries;

4)others are required for the administration of exchange control regulations(¥ML il £ #l)or import

5
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5)to safeguard the public and animal health and prevent the spread of plant diseases

MNATTEITHRD 11 3 i SR i P ORA ALA [R) SRIK o S R R B FRIE 1) 2 2 IR [ AR 24
RS BRI SE e VRN, DUEREXT ST BRI LGB A7 L2 Bk oK 1) 1]
rFIPT KR35 5 RO 5 SC55 5 A7 LSRR ATt RTRE I T BOR I RIE s S Ak 22 IR
WU H 3% il B AN AR T B 17 b O LA B O DR3P 2 Ak A sl e RS L R0 5 0 A 1 1
QARSI

10. play a(n) (important) role in play an important part in &t 5 2 4/FE H
The general manager plays an important role (part) in the good running of the corporation.
G IAE 2w ) RS R R Pl 2R
Oliver wants to play a leading role in the project.

B R ARAE XA LR 3 SRR .

11. spell (out) signify BWAE, T3 to sayin detail YHERE, TEIMERE
Their unwise investment could spell financial ruin.
AATIAN AR B 588 vl e Szt o LBk

Please ask him to spell out his objectives.

LA D EH B A .

12. contingency: An event that may occur but that is not likely or intended; a possibility. ANMFHA: 1] fE
KA e AR EAETI A F 4 T REE

13. clear

To comply with customs and harbor requirements in discharging a cargo or in leaving or entering a port.

GECTEE: A EI a1 e A oG Rk 1 sk

14. confiscate

To seize (private property) for the public treasury.

A W AT KA A3 Y)
15. thoroughly: completely

16. weed out: eliminate; get rid of Jii F&

They weeded out useless books from library.
AT TN A5 = R T AT R 5

17. creep in fHIHERE

Many unhealthy ideas and values have crept in since the opening-up.
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18. sloppy: marked by a lack of care or precision; slipshod: g1, BEMEN: LBk R BTN RE
L[ BEAE:
sloppy rules and regulations.

Pt ASE (10 O =5 i &
VI. Summary of the lesson

In exporting, it is necessary for each export shipment to be accompanied by a variety of documents.
The only difference between the two lies in the documentation. Preparing the correct documents to cover
an export shipment is considered by many to be very demanding. The documents can be divided into three
kinds. The first kind is legal documents such as contract or licenses; the second kind is commercial
documents such as commercial invoice or certificate of origin; and the third one is shipping documents such
as bill of lading, mate’s receipt and so on. The documents known as export or shipping documents are
required for multiple purposes. Although no international standards for documents, there are many

established traditions and practices.

VII. Comprehension

What's the difference between domestic and export business?

What if the information is found to be false?

What should exporters do in order to reduce the error rate?

How many kinds can the documents be divided into? What are they?

What are the purposes of exporting or shipping documents?

© UA b=

What must exporters be familiar with when they intend to export goods to foreign countries?



